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Audit Objective 

❑ To opine on true and fairness of the financial statements.

❑ To provide reasonable assurance as to whether the 
Financial Statements are free from material 
misstatements.

❑ To report on the requirements of the Companies 
(Auditor’s Report) Order, 2020. 

❑ To ensure that the financial statements are prepared 
and presented in compliance with applicable Accounting 
Standards.

❑ To opine on the internal financial controls with reference 
to financial statements.



Audit documentation

 Very important part of audit procedures.

 Keep only relevant papers.

 Internal / External referencing of work papers.

 It’s a parallel activity and not at the end of the 
audit. At each stage, documentation is mandatory.



Appointment procedures

 Client Continuance / acceptance procedures, Conflict check

 KYC procedures

 Eligibility confirmation

 Appointment letter and resolutions

 Engagement letter

 Form ADT 1 and acknowledgement

 Ensure compliance with ethical requirements 

 - Independence

 - Communication with previous auditors



Planning

 Knowledge of the entity:

 - History, 

 - Registration documents,

 - Earlier periods (Financials, Audit report, Tax audit report, Tax return, etc.), 

 - Industry reports, media reports, if any,

 - Control environment,

 - IT systems.

 Risk assessment 

 - Inherent risk 

 - Internal control 

 - Going  concern 

 - Fraud



Planning

 Meeting with management to understand:

 - Accounting system,

 - Internal control system, 

 - Risk assessment procedures of the entity

 - Fraud risk

 Meeting with top management (CEO / MD)

 - Risk assessment procedures

 - Fraud considerations 

 

 IT Planning memo

 Audit Materiality working

 Planning Strategy  



Kick off meeting

 To be conducted before starting any assignment.

 Team members including partner.

 Ensure completion of appointment formalities.

 Independence declaration.

 Agenda

 - Scope of engagement

 - Knowledge of the client

 - Issues observed in previous years and potential risks

 - Significant risks and Fraud risks

 - Identifying the team – competencies  

 - Client team - strengths and weaknesses of client team

 - Allocation of work among team members

 - Areawise plan

 - Time lines



Working areas  

 Prepare a summary of work done for the areas

 Work program 

 Internal control assessment

 Lead schedule

 Analytical review

 Work papers and audit evidences



Execution 

 Audit Completion Memorandum 

 Summary of Audit Adjustments

 Audit Report 

 - CARO checklist and supporting

 - Main report – reporting considerations

 - Internal Financial Controls

 - Documents relating modified opinion, if any 

 Analytical Review 



Execution 

 Companies Act Compliance

 Internal audit function

 Financial statements review – AS / Ind AS Compliance, 
Schedule III compliance

 Subsequent events review

 SA checklist issued by the ICAI 



Completion 

 SA 720 compliance

 Engagement quality control review (Second partner)

 Time details 

 Letter of representation

 Board resolution for approval of financial statements 

 Management Letter / Board presentation



Documentation methodology

 Linking / referencing

 Key to ticks (audit notes)

 Sign offs with dates

 Not documented - not done.



Deliverables

 Audit Opinion – main audit report

 CARO, 2020, if applicable

 IFC report, if applicable

 Management Letter



New reporting requirements

➢ MCA Amended Companies (Accounts) Rules, 2014, Relating to Availability of Books 

of Account and & If Service Provider is Located Outside India

MCA has amended Companies (Accounts  ) Rules, 2014 Rule 3(1) to require availability 

of books of account and other relevant books and papers maintained in electronic mode 

to remain accessible in India at all times. (words added)

Further the notification amends Rule 3(5) to further provide that the back-up of the books 

of account and other books and papers of the company maintained in electronic mode, 

including at a place outside India, if any, shall be kept in servers physically located in 

India on a daily (earlier ‘periodic’) basis

The Notification inserts a reporting clause (e) under Rule 3(6) as follows – “the company 

shall intimate to the Registrar on an annual basis at the time of filing of financial 

statements (e) where the service provider is located outside India, the name and address 

of the person in control of the books of account and other books and papers in India.”

Applicable from financial year 2022-23.



New reporting requirements

Mandatory Audit Trail in Accounting Software

The Companies (Accounts) Rules, 2014 & Companies (Audit and Auditors) Rules 2014 had 

been amended in in 2021 to provide that all Companies shall mandatorily with effect from 

1st April 2023 ensure that the accounting software used for maintenance of Books of 

Accounts shall have the following features: 

1) Recording audit trail of each and every transaction. 

2) Creation of edit log of each change made in Books of Accounts along with date on 

which change was made. 

3) Ensure that Audit Trail cannot be disabled. 

Statutory Auditors have also been mandated to report in their Auditors’ Report that the 

Accounting Software used by the Company has above features.  



Remember

➢ All the documentation has to be done during the course of audit. 

➢ Document your work done and audit evidence obtained. 

➢ Work papers to be signed off by preparer and reviewer with dates.

➢ Ensure completion of appointment formalities before starting any 
engagement. Ensure engagement letter is signed.

➢ Communication to the Client should be formal and written.
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