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• Article/Trainee

How to prepare ITR?
How to identify Income?

What to ask client?

How to cross check ?
How to reconcile 

Income?

• Position of Employer

What is Business Model?
What are Source 

Documents ?
How to compute Income? 

Period – April to July
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Based on Sources of Income

Salary House 
Property

Non Audited 
Business Capital Gains Other Sources
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What are types of Non Audit Cases of ITR?
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Classify  Non Audited 
Business ITR

Maintaining Books  Not Maintaining Books 
Cases u/s 44AD

With GST Without 
GST

Key Issues in Non Audit cases of Business Income 
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Key Issues in Non Audit cases of Business Income

1. Cash & Bank 
summary

2 .Study of Cash 
Flow

3. Cross 
verification –
Cash outflow

4. 
Reconciliations

TDS -26AS GSTR1- 3B GSTR 2A Cash / Bank 
Deposit AIS/TIS

5. Nature of 
Business vs 

Ratios

6. Pick-up unusual  
entries in Bank 

statement i.e. Non 
related. 

Credits in Bank 
A/c vs Nature 

of business

7.  Preparation of 
Statement  of 

Affair 

Debtors & 
Creditors Loans Investment Fixed Asset Capital. 
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Key Issues in Non Audit cases of Business Income 
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Study the Impact of Important Assets & Liabilities  

Vehicle 
Purchases

RTO 
Registration 

ITC Claimed

TCS 
Deducted AIS

Whether 
Considered 
in Source?

Reported in 
Balance 
Sheet or 

SOA
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Study the Impact of Important Assets & Liabilities  

Immovable 
Property  

Purchases

Sub 
Registrar

TDS - 26AS

Agreement 
Copy AIS

Whether 
considered 
in source?

Reported in 
Balance
Sheet or 

SOA
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Study the Impact of Important Assets & Liabilities

Shares  
Purchases 

ROC/MCA

AIS
Whether 

considered 
in source?

Reported in 
Balance 
Sheet or 

SOA
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Study the Impact of Important Assets & Liabilities  

SALE OF 
GOODS -

DEBTORS 
GSTR 1

GSTR 3B

TDS -26AS

TCS Liability AIS/TIS

Credits in 
Bank

Whether 
considered 
in source?

Reported in 
Balance 

Sheet or SOA
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Study the Impact of Important Assets & Liabilities 

PURCHASE 
OF GOODS-
CREDITORS

GSTR 2A -ITC 

GSTR 3B

TDS -
Liability 

TCS Liability AIS/TIS

Debits in 
Bank

Whether 
considered in 

source?

Reported in 
Balance 

Sheet or SOA
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Checklist 
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1. Checklist for Source Documents Business Non Audit Cases   

2. Checklist for Business Non Audit Case  ITR



Common Mistakes in Preparation of ITR

ParticularsSr. No.
Reconciliations of Sales and Purchases are ignored.1

Cash outflow is ignored.2

Actual Personal expenses are ignored.3

Investment are considered to the extent of Section 80.4

Unusual entries in Bank statement are ignored.5

History of ITR & GST - Original - Revised - Belated.6

Magic's in Excel7
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